The digital copy of your thesis
Please read this information carefully. It provides a brief summary of the main issues
surrounding digital theses of which research students should be aware. For further information see
www.ouls.ox.ac.uk/ora

Oxford Digital Theses
The University of Oxford is committed to the
dissemination of its research ‘for the benefit of
society and the economy’ (University Strategic
Plan 2008-13, para 70) and in support of this
commitment provides ORA (Oxford University
Research Archive).

available via the Internet. In the future, digital
copies of Oxford D.Phil, D.Clin. Psych. and D.M.
theses will most probably be included in the
British Library’s EThOS service (see below). Any
theses which have been granted dispensation
from consultation (see below) are unavailable to
readers either at Oxford or via the British Library.

When to deposit your e-thesis
ORA is an online archive of research materials,
including digital copies of theses created in
fulfillment of University of Oxford awards. There
are a number of benefits to storing your thesis
in ORA including:

You may only deposit your e-thesis AFTER you
have been granted leave to supplicate

•

Journal articles within the thesis

•
•
•
•

Maximised visibility for you and your
research
Persistent links to your thesis, i.e. links
which won’t ‘die’ and which can be used
when citing your thesis
Digital preservation of the electronic copy
of your thesis.
Easy access for readers to the full text of
freely available theses
Participation in EThOS the new UK thesis
service at the earliest opportunity (for
D.Phil., D.M. and D.Clin. Psych.).

Before you start writing
There are a few things that it is helpful to think
about before you start writing your thesis. See
particularly the sections below on third party
copyright, journal articles and fonts.

D.Phil., M.Litt. and M.Sc.(by Research)
Students admitted on or after 1 October 2007
and successfully completing the D.Phil., M.Litt.
and M.Sc.(by Research) programmes are
required to deposit a print and a digital copy of
their thesis. The digital copy should be
deposited by the author in ORA. See
www.admin.ox.ac.uk/examregs/contents.shtml

Voluntary deposit
Students completing D.Clin.Psych, M.Phil.(in
Law), Master of Studies in Legal Research
(M.St.) or Batchelor of Philosophy (B.Phil.) in
Philosophy are invited to deposit a digital copy
of their thesis in ORA.

Access to your thesis
For academic programmes requiring deposit of
the thesis, the hardbound copy will be stored in
the Bodleian Library. Visitors to the library will
be able to read your thesis on site. Digital
copies held in ORA will be made freely

Version
The deposited digital copy should be the finalized
copy of the thesis, as approved by the examiners.
Increasingly authors include copies of journal
articles as part of their thesis. Authors needing to
do this can make the article freely available via
the Internet as part of their thesis only in
compliance with copyright permissions. Many
publishers are happy to grant such permission.
See
ORA
copyright
guidance
at
http://www.ouls.ox.ac.uk/ora/oxford_etheses for
more information.

Dispensation from consultation
There may be good reasons why all or parts of
your thesis cannot be made publicly available.
For example, it might contain confidential,
sensitive or commercial information, infringe
copyright, or there may be concerns about prepublication. If this is the case you should apply for
total or partial dispensation from consultation
using form GSO3C available from the Graduate
Studies Office. Contact your supervisor or
Research Services if you are unsure about these
matters. Humanities students please see
Humanities Division section below.

Publication of your thesis
The general trend is that theses are becoming
freely available via the Internet. Authors may well
reach a wider audience by making the thesis
electronically available in thesis form than by
publishing it subsequently in other ways. The
balance of advantage will vary from case to case.
However during this period of transition, authors
need to be fully informed of factors that affect the
decision as to whether to restrict access to their
thesis. Authors can then judge the many
advantages of open access to their thesis against
implications for the ability to publish all or parts of
the work as a monograph, journal article or in
some other format at a later date. Publishers
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differ in respect to their policies on this issue.
You are advised to discuss this matter with your
supervisor. See guidance on pre-publication
concerns at
http://www.ouls.ox.ac.uk/ora/oxford_etheses

The copyright in the thesis
The copyright in the thesis usually remains with
the author. In a tiny minority of cases, copyright
might rest with a sponsor or other body. Please
speak to your supervisor or Research Services
if you are unsure.

Third party copyright
If you have incorporated material within the
thesis where copyright is held by an individual
or group that is not the author (third party
copyright) you will need permission to make
such material freely available on the Internet. It
is best to obtain permission when sourcing the
material. You need to provide proof of
permission when depositing your thesis in ORA
(eg email or letter).

time during the three year embargo. Students
who wish to make their thesis freely available on
deposit or before the end of the three years
should indicate as such on form GSO3A and on
the online ORA deposit form. All students need to
indicate if their thesis contains content where
copyright is held by a third party. Humanities
Division
information
is
at
http://www.humanities.ox.ac.uk/graduate_study/c
urrent_students/ora/ .

Fonts
Please use Unicode fonts. Be particularly careful
that non-Roman characters and diacritics are
created using Unicode. Common applications (eg
MSWord Arial font) are usually Unicode compliant

File size
For ease of deposit and dissemination we
recommend that your files are smaller than 50Mb.
If they are any larger, please contact
ORA@ouls.ox.ac.uk to arrange for an alternative
method of deposit.

Intellectual property rights

File format

If consultation or reproduction of all or part of
the thesis would put at risk confidential
material or invalidate an application for a
patent on a product or process described in the
thesis, or restricting access to the thesis is a
requirement of any agreements with an
outside body or sponsor governing supply of
confidential material or the disclosure of
research results described in the thesis, you
should apply for dispensation from consultation.
Please speak to your supervisor or Research
Services for advice.

You may deposit your thesis in any file format.
Please deposit two copies of your thesis
1. the original source version for preservation
purposes which should not have any security
settings.
2. a single PDF file for dissemination: this
version can have security settings added

Open and restricted access
As a result of Dispensation from Consultation
permissions, different levels of access can be
set for digital theses:
1. Open access – freely available content
2. Closed access – all restricted
3. Item record available/Full content restricted
(with or without abstract)
4. Partially available – some content freely
available
The period of restricted access should be
indicated on the ORA deposit form.

Humanities Division
The Humanities Division strongly supports open
access to and wide dissemination of theses
produced by its students. During this period
whilst both authors and publishers adapt to
open access, the Division has agreed that by
default, access to the full text of digital theses
will be restricted for three years. Authors should
indicate as such on the ORA online deposit
form. Students need not apply for restricted
access using form GSO3C. Authors can
choose to override this default and make their
thesis open access either at deposit or at any

EThOS
EThOS (Electronic Thesis Online Service)
replaced the former UK thesis service in 2008. It
is run by the British Library. ORA will be the
means of submitting Oxford theses to this
service. Publicly available digital copies of D.Phil.,
D.Clin.Psych and D.M. theses will be sent to
EThOS. Users will be able to access and
download theses free of charge. There will be an
option for users to obtain a printed copy or copy
on CD-ROM for a fee. http://ethos.bl.uk/

Plagiarism concerns
Making the thesis open access increases its
visibility, gains recognition for the author and
certifies them as author of the work. It can also
give rise to concerns about increased risk of
plagiarism. However, when work is available
open access, plagiarism can be easier to detect.
There is a widespread global trend to make
theses open access.

Contact details
For
further
information
see
http://www.ouls.ox.ac.uk/ora/oxford_etheses. For
other concerns contact ORA@ouls.ox.ac.uk or
01865 283809 (office hours)
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